MySecureAZ Reqgistration

(These are the steps that a new user would go through, one time only)

First-time Registration for Electronic Filing
Y ou must be aregistered user in order to access the Annual Report Online Reporting Tool.

**NOTE: You only need to perform the account creation and registration process one time. If
you have multiple rights/permits/users for which you will be filing annual reports, you do NOT
need to perform these account creation and registration steps for each report. If you have
multiple rights/permits/users and you have successfully completed the account creation and
registration process one time, you only need to log into the eAR application.

The steps outlined below will guide you through the account creation and registration process,
but if you should need assistance, contact Arizona Department of Water Resources at 602-771-
8585 or viae-mail (earp@azwater.gov )

Step 1 - Create amySecureAZ Account

Step 2 - Activate mySecureAZ Account

Step 3 - Logon to mySecureAZ Account

Step 4 - Register to use Annual Report OnLine Reporting
Step 5 - Complete one-time Customer Setup




Step 1 - Create a mySecureAZ Account

Visit ADWR's Website:

A link to SecureAZ website will be found on ADWR'’ s website http://www.azwater.gov

To begin the registration process, you must start by going to the SecureAZ website, at
https://secure.az.gov/gwReqister/gateway/UserHome . Y ou will see several menu options
displayed on the SecureAZ Menu on the left-hand portion of the page asillustrated below.

- |
i ARIZONA SECURE ACCESS GATEWAY

Home

Weloome to the &nzona Secure Access Gabeway.

Ri==at your myS=curehl Fe==werd|  4fjzona Secure Access Gateway (also known as the SecureaT) is a weh service
operated by the State of Arizona that makes it easy for you to sign in to authorized
Arizona web sites and conduct e-commerce transactons. Ta find out more about
SecuraedZ, chick on Ehe Frequently Asked Questions at the bottom of the page.

Click here to reset your password.

Frivacy Felicy | Contact arizona | FAGs
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From the SecureAZ menu, click on the Create a mySecureAZ Account menu item after which
you will be directed to a new page and prompted to enter your email address.

Provide email address: Y our e-mail address serves as your account 1D and will be used to
uniquely identify you within the Annual Report Online Reporting Tool. Enter your e-mail
address and click on the Submit button.



ARIZONA SECURE ACCESS GATEWAY

Create a mySecureAZ Account

Please enter your E-mail Addrass To creabe your Secrend
accaunt. Onee your scoount is created you will receive
am email and instructions to activate your sooount.

E-mail address: |testdazvater, gow
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g

Privacy Palicy | Conkact Uz |

After clicking on the Submit button, two things will happen:

1. A mySecureAZ account will be created, and you will see the message below being
displayed in your browser window;

2. Anautomated e-mail containing additional information for completing the registration
process will be generated and e-mailed to the address you just provided.
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ARIZONA SECURE ACCESS GATEWAY

Securel Menu
Success

Your transaction has been completed succassfully,

Your account was sucoessfully created, You will
recava a nobfication email with instructions o
achvake your account

[
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Privasy Paliey | Contact Uz |




Step 2 - Activate mySecureAZ Account

Account Activation Instructions:

Upon successful creation of your mySecureAZ account, you will receive an email which hasa
subject line of “Account Activation Notice for State of Arizona’. The e-mail contains
instructions for activating your mySecureAZ account as well as atemporary password.

To activate your new mySecureAZ account, click on the link provided in the email; for security
purposes, you will be directed to a new page and prompted to enter your e-mail address and the
temporary password provided in the eemail.

(See example below)

Fxx azsg@adyssmip,az.goyv = 04/19/07 11:058M ==
‘ou hawve created a new account For the State of Arizona Secure Gakeway Environment,

Your user id is + kesti@azwater,goy

Your password is 1 gew a3y

The password is temporary and musk be changed at the time you login, We recommend vou copy the password from this
email by highlighting it and pressing <CTRL =-C on your keyvbaoard.

Before wou can start using the service, wou must activate your account, Click the Following link to proceed to the account:
ackivation page: https: [isecure, a2, gov/owRedister 'gakeway fLUser Services fackion=ackivatedcoountBid=test@azwater . qoy

I this account was created in error, click the Following link to cancel the account:
htkps: fsecure, a2 gov/gwRegisker fgakeway ) serServicesy action=canceldoccounkid=testidazwater , goy

If wou have questions or prablems with this email, please conkack the Skake af Arizona Help Desk by sending an email to
azsqi@clearlake . ibrn.com.

s

Note: In order to activate your account, you will need to submit personal information about
yoursdlf, including your name and, optionally, your telephone number. For information on how
this information will be used, please review ADWR's privacy policy.



Create a Passphrase:
The passphrase you create will be used in the event that you forget your password.

Passphrase Guidelines:

Y our passphrase hint may be anything you wish.

Y our passphrase hint should be something that no one but yourself could answer.
Choose a passphrase hint to which you will naturally be able to remember the answer.

For security reasons, your passphrase answer may not contain any words used in the
passphrase hint.

Passphrase answers are case sensitive!

Ea SN
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Once you are satisfied with the passphrase information that you have entered, click on the
Submit button.

e
@_'\ ~ [ https:fjsecire. az.govjsecure/gatenay Myaccountaction=profileTab =1 & [[42]1 ¢ Juve search £l
U9 @ @ Arizona Secure Access Gateway | | J 5 - B - o
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Change Passphrase Hint and Passphrase

You may use this form to change your passphrase hint and passphrase. This process could be necessary if you have revealed your passphrase to someone.

The passphrase is used In the event that you forget your Arizona Secure Access Gateway password. A passphrase system is used as an alternative way of
authenticating you, so that you may have your password reset.

Passphrase guidelines:

* Your passphrase hint may be anything you wish.

« Your passphrase hint should be something that no one but yourself could answer.

+ Choose a passphrase hint which you will naturally be able to remember the answer to.

« For security reasons, your passphrase answer may not contain any words used in the passphrase hint.
* Passphrase answers are case sensitivel

Please fill in the following fields to change your passphrase and hint:

Enter your password : |

New Passphrase Information

New Passphrase Hint:  |Favorite pet's name? -

Create your own Passphrase hint: |

New Passphrase |
Answer

Submit |

Privacy Policy | Contact Arizona | FAQs
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Successful Registration Confirmation:

Upon successful account activation, you will see a“Success’ message displayed, which, if you
wait 10 seconds, will automatically redirect you to the Logon screen; once again for security
purposes, you will be prompted to enter your mySecureAZ account (user) 1D and temporary
password.

ARIZONA SECURE ACCESS GATEWAY

Securend Menu

Success

‘four transaction has been completed successiully,

Aripens @ Tour Sersdoe Home
Your account has succassfully been acbvatad,

WOL Ay N0 BCCRSE Hhie Secuns Gatavway.

Thiz page will automaticaly fade wou o the nexd step in 10 seconds oF ool frare s fead of
Wi,

Freacy Folicy | Contackllr | Fads




Step 3 - Logon to mySecureAZ Account

Enter Logon Information:

To logon, click on the Logon to mySecureAZ menu item and enter your user id (i.e., e-mail
address) and the temporary password that was provided to you in the “ Account Activation
Notice for State of Arizona” e-mail.

Finish by clicking on the Submit button asillustrated below.

ARIZONA SECURE ACCESS GATEWAY

Please enter your E-mail address and password to login bo Anizona Securs Access Gataway
(Customar Task).

E-mail addrass; |tsst@az.uatem _gow

Passward; rnnnnny

Sigbait

Freacy Folicy | Contackllr | Fads




Step 4 - Register to use Annual Report OnLine Reporting

Reqister for the eAR application:

To begin the application registration process, select the Register link at the top of the web page
asillustrated in the figure below.

| E
ARIZONA SECURE ACCESS GATEWAY

larrkman

SecureAf Menu

Applicabions

Accessible applications

You have access to the follewing applications:

S Lrescrption Twpe Lhick o
There are no applcations accessible to you ot this tme.

Privacy Policg | Contact Uz | Fage




After clicking on the Register link, select ADWR Electronic Annual Reports (ADWR-EAR)
from the drop-down box in the first field (see “A”) or enter the Application Code printed on the
invitation you received in the mail into the second field (see“B”). Next, click on the Submit
button as illustrated below.

(2 Arizona Seours Access Gateway - indows ntermetbxpioner ol
6;2 + [&] httos:/jsecure. az.gov/secure/gateway My Account?action =registerTab =& |£| \E| JLive search [ 2=
i - ) - - [yesse - GTesis - 7

s @ @ Arizona Secure Access Gateway
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ARIZONA SECURE ACCESS GATEWAY

Welcome Macreena

Applications Pending Edit Profile
Register for an application

Internet Applications

select an Application: [ ADWR Electronic Annual Reports (ADWR-EAR) |
or, Enter App Code:
Submit |
[1] A"
Privacy Policy |  Contact Arizona FAQs

[ [T (e mtemet Raow - 2
[/ Arzons secure Acoess Gateway - windows nteres piorer 1=
6\:? + [&] https: /jsecure. az.gov/secure/gatenay MyAccountPaction=registerTab =2 |E| \z| [Live Search BB

U € @ Arizona Secure Access Gateway - B - @ - [sheage - GTools - 7
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ARIZONA SECURE ACCESS GATEWAY

Welcome Macreena

Applications Pending Edit Profile

Register for an application

[totormstpppcstions
Select an Application: | j
or, Enter App Code: lm
“ B" Subnit |
Brivacy Policy | Contact Arizana FAQs
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After you click on the Submit button in the Register for an application page, you will be
directed to the page shown below, where you will, once again, click on the Submit button to
continue with the registration process.

/2 Application Registration Page - Windows Internet Explorer o [=[ S|
@Tx:; - I& https://secure 3z.gov/secure gateway /AppReg j@ |EHE| I'—i"-"E Search |E‘
w R @ Application Registration Page | | J {3 - B - o - [Jpage - Girock - 7

B

Please confirm your registration request to use ADWR Electronic Annual Reports.

* Required fields

o] s

[
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Successful Registration:

Upon successful mySecureAZ account creation and application registration, you will see a
Success screen as illustrated in the figure below. Follow the instructions contained within the
Success screen.

EIET
G\—:—; - |g, hitps: {/secure.az.gov/secure/gatenay /AppReg E(E |§HX| IL“-'ESEG“:h ZB

i € @ Arizona Secure Access Gateway J X0 - B - = - ihpage - iTeok 7

ARIZONA SECURE ACCESS GATEWAY

OUR SERVICE
Welcome Macreena

Success

Your transaction has been completed successfully.

Transaction Details

You have successfully registered for the
application ADWR-EAR.

For Security Reasons, you will have to restart
your browser session prior to this change being
reflected on your Accessible Apps Tab!

Click the link below or wait 15 seconds and you
will be redirected to the homepage

This page will automatically take you to the next step in 15 seconds or click here instead of waiting.

Privacy Policy |  Contact Arizona | FAQs

L1 [ |@meme o0 -




Step 5 - Complete one-time Customer Setup

Logaing on to ADWR's OnLine Filing Application:

Click Logon to mySecureAZ

Enter Logon Information:
Enter your e-mail address and password as illustrated in the figure below. Finish by clicking on
the Submit button.

ARIZONA SECURE ACCESS GATEWAY

Please enter your E-mail address and password to login bo Anizona Securs Access Gataway
(Customar Task).

E-mail addrass; |tsst@az.uatem _gow

Passward; rnnnnny

Sigbait

Freacy Folicy | Contackllr | Fads

Once you have logged into your mySecureAZ account, you should see alink tittled ADWR-
EAR. Tolaunch the eAR application, click on the ADWR-EAR link.
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W & Arizona Secure Access Gateway

IARIZONA SECURE ACCESS GATEWAY

OUR SERVICE

Welcome Macreena

Applications Pending Edit Profile

Accessible applications

You have access to the following applications:

mE=enphion Type

ADWR-EAR Electronic Filing for Annual Reports InternetUserlD

| Contact Arizona FAQs

Privacy Policy

| T [ @t [ -
After you have clicked on the ADWR-EAR link, you should now have access to the Online

Reporting site.

* Electronic Filling for Annual Reports - Windows Internet Explorer P[] ]
=[] https:fjsecure az.gov/az/adur ear fear (5(c33vva55arx wiS53uS3goay)) Defauit. aspx EI[ & |4/ |uve searcn |2
J@.m i v |-h Page  { Tools +
Securing Arizona's Water Fuiure
e ¥
Home FAQ | Site Map Links Meetings & Notices Calendar | Contact Us
Help

WELCOME TO THE ARIZONA DEPARTMENT OF WATER RESOURCES
ANNUAL WATER WITHDRAWAL AND USE ONLINE REPORTING TOOL

Annual Reports are due March 21st, 2008 for the 2007 Reporting Year

Online reporting provides a more efficient means to report and file three types of annual water use report forms.
TJust follow these five easy steps:

Step 1 Provide ADWR Right/Permit/User ID number {3¢-XXXXXX.x00¢X).

Step 2 Verify owner and reporting party information.

Step 3 Verify basic right/permit information.

Step 4 Input annual report data.

Step 5 Review and submit annual report data.

Once you verify that the data is correct, you will pay any applicable fees, submit the report,
and a receipt will be generated for you.

INext
Arizona Department of Water Resourcas ; Phone: (602) 771-8500
Effective November 28th, 2005, our location & Driving Dirsctions to ADWR Long Distance within Arisanas (300) 3535488

3550 N. Central Avenue
Phoenix, Arizona 85012 ADWR privacy and web site Disdsimer. Fax: (602) 771-8684

Copyright @ 1998 - 2006 Arizona Department of Water Resources and ADWR Network, All Rights Reserved
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When you have reached this point, Congratulations! Y ou have successfully created a
mySecureAZ account and do not need to create a new account again.

Please see “Returning to Online Reporting” for online filing instructions.



